
Activating a GL account for use in PantherExpress 

1. Log into my.pitt.edu and click on PRISM Login 

2. Choose your PO Responsibility and open the Requisitions form (Requisitions → Requisitions) 

3. Click on Tools, Preferences 

 

 

4. Enter the new account number in the Charge Account field.   

5. Click Apply. 

6. Exit out of the Requisition.  You do not have to save. 


